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HIST2P08 
COLONIAL LATIN AMERICA 

 
Instructor: Jason Dyck – jdyck3@brocku.ca 

Lecture Hall: TH246 
Lecture Times: Tuesdays, 19:00-21:00 

Office: GL244, ext. 5129 
Office Hours: Tuesdays, 15:30-17:30 

 
Teaching Assistant: Charmaine McKnight – charmainemcknight@hotmail.com 

Office: GL242, ext. 5103 
Office Hours: Fridays, 11:00-12:50 

 
Seminar 1: Tuesdays, 21:00-22:00, MCC403 – Jason Dyck 
Seminar 2: Tuesdays, 18:00-19:00, MCC301 – Jason Dyck 

Seminar 3: Fridays, 13:00-14:00, KENMRE – Charmaine McKnight 
 
COURSE DETAILS 
I. COURSE DESCRIPTION AND PURPOSE 
 This course surveys the history of Latin America from the first period of contact 
between Europeans and indigenous peoples in the late fifteenth century to the wars for 
independence in the early nineteenth century. The region’s past will be followed through 
four general stages. In the first four weeks the initial encounter between Europeans, 
Amerindians, and Africans will be explored by thinking about how these diverse groups 
of peoples understood each other. The following two weeks will be an examination of the 
so-called “conquest” of New Spain and Peru by taking into account both Spanish and 
indigenous perspectives. A variety of different topics – labour relations, acculturation, 
popular religion, and race relations – will be studied in the next four weeks to trace the 
development of the encounter. And in the last two weeks changes in the colonial system 
will be analyzed with a specific concentration on the formation of group identities on the 
eve of independence. This course emphasizes listening to the various voices of the 
encounter through an analysis of different colonial sources such as histories, indigenous 
codices, letters, engravings, and both religious and secular paintings. 
 
II. COURSE REQUIREMENTS AND EVALUATION 
1. LECTURES AND LECTURE READING 
 Every week there is a two-hour lecture. It is extremely important that you attend 
weekly lectures and read the assigned reading carefully beforehand. Since the take-home 
final exam is based upon lecture material, it is imperative that you listen attentively and 
take appropriate notes. 
 
2. SEMINARS AND SEMINAR READING/IMAGES (30%) 
 Each weekly lecture is accompanied by a one-hour seminar. You are responsible 
to read the required reading, view the assigned images, complete the given assignments, 
attend the weekly seminars, and participate generously by sharing what you have learned 
with your seminar group. Seminar participation is worth 30% of the final grade and will 
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be evaluated based upon three elements: (1) attendance, (2) participation, and (3) six 
seminar reports. Attendance is mandatory for all students for every seminar and only 
proper excuses will be considered acceptable reasons for not attending. If you have more 
than one unexcused absence you will seriously limit your possibility of a passing grade. 
Participation in weekly seminars means reading the required reading, viewing the 
assigned images, and sharing what you have learned with everyone else; it does not mean 
giving long discourses with the aim of racking up points. You need to respect your fellow 
students by giving concise responses that edify the group and provide others with the 
opportunity to share their opinions. Remember that listening is an important skill, but one 
that does not help others to learn about the topic under discussion. Seminar reports (1 
double-spaced page, 12-font) will be handed in to the seminar leader before the weekly 
seminar begins. In order to write the seminar reports you must read the required reading, 
view the assigned images, and think about the arguments and themes put forth. The 
seminar report is not meant to be a review of the required reading and assigned images; 
instead, it is a reflection that poses questions, wrestles with problems, and provides 
opinions about the particular weekly seminar topic. You should be creative and have fun 
writing these reports. Although these reports will not be formally evaluated with a mark 
and returned, they will form part of your overall seminar grade. You are expected to write 
six seminar reports for six different seminars of your choosing throughout the course 
(excluding seminar #7). No seminar reports will be accepted after any given seminar has 
been completed. 
 
3. DOCUMENT REPORT #1: DESCRIBING THE “INDIAN” (20%) 
i. Description and Purpose 

The first assignment of this course is a document report that will compare Alonso 
de Zorita’s Brief and Summary Relation of the Lords of New Spain with Bernardo Vargas 
Machuca’s Indian Militia and Description of the Indies. You will carefully read through 
designated selections from these two texts and reflect upon how their authors describe 
indigenous peoples. What kind of language do Zorita and Vargas Machuca use to 
describe Indians? Do they find any redeeming qualities in indigenous peoples and their 
ways of life? Do they think of Indians as their equals or as their inferiors? Do they make 
distinctions between different groups of indigenous peoples? These are just a few 
questions you need to ask yourselves as you work through these two texts. The purpose 
of this assignment is to think about the different ways Europeans both understood and 
described the “other” they encountered in the New World. This document analysis is 
designed to give you an opportunity to engage with primary sources in a critical fashion. 
You must think about the biases of the authors and how they viewed the world they were 
experiencing. 

You do not need to perform any additional research for this assignment. The 
following information will provide you with a brief introduction to the two authors you 
will be comparing. Alonso de Zorita was a Spanish lawyer who served in various courts 
on the island of Santo Domingo, New Granada (modern-day Columbia), Guatemala, and 
in New Spain. He arrived to the New World most likely in 1548 and returned back to 
Spain in 1566. Sometime in the late 1560s, as he prepared for retirement, he wrote the 
Brief and Summary Relations of the Lords of New Spain. Bernardo Vargas de Machuca 
was a Spanish conquistador who spent most of his days across the Atlantic in New 
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Granada. He went to the New World in 1578 and then made his way back to Spain in 
1595. His Indian Militia and Description of the Indies was the first manual written for the 
conquest of Spanish America and was published in 1599. 
 
ii. Important Details 
Due Date, Time, and Place: October 6, 2009, 7PM, TH246 
Length: 4 pages (double-spaced, 12-font) 
Sources: Alonso de Zorita. “The Brief and Summary Relation of the Lords of New 
Spain.” In Life and Labor in Ancient Mexico. Translated by Benjamin Keen (1963): 162-
174; and Bernardo de Vargas Machuca. “Qualities and Customs of the Indians in 
General.” In The Indian Militia and Description of the Indies. Translated by Timothy F. 
Johnson (2008): 170-181 
 
4. DOCUMENT REPORT #2: DESCRIBING THE “SPANIARD” (20%) 
i. Description and Purpose 

The second assignment of this course is a document report on Felipe Guaman 
Poma de Ayala’s The First New Chronicle and Good Government. Guaman Poma was a 
native Andean who wrote the abovementioned chronicle as a long “letter” accompanied 
by hundreds of illustrations to King Philip III of Spain in the early seventeenth century. 
You will carefully read through designated selections from this chronicle and view the 
accompanying illustrations on the website http://www.kb.dk/elib/mss/poma. Your task 
is to think about the ways in which Guaman Poma represents Spaniards in both his 
writing and drawings. What kind of language does he use to describe Spaniards? How 
does he depict Spaniards in his drawings? Does he find any redeeming qualities in the 
Spaniards and their ways of life? Does he think of Spaniards as his equals or as his 
inferiors? Does he make distinctions between different types of Spaniards? These are just 
a few questions you need to ask yourselves as you work through Guaman Poma’s First 
New Chronicle and Good Government. The purpose of this assignment is to think about 
the different ways indigenous peoples both understood and described the “other” they 
were forced to encounter in their homelands. This document analysis is designed like the 
first one in that it provides you with an opportunity to engage with a primary source in a 
critical fashion. You must think about Guaman Poma’s biases and how he viewed the 
world he was experiencing. In order to provide you with some context to the life and 
chronicle of Guaman Poma you should read the essay by Rolena Adorno cited below. 
 
ii. Important Details 
Due Date, Time, and Place: November 3, 2009, 7PM, TH246 
Length: 4 pages (double-spaced, 12-font) 
Sources: Felipe Guaman Poma de Ayala. “Conquest Society in the Andes.” In The First 
New Chronicle and Good Government. Translated by David Frye (2006): 167-229; and 
Rolena Adorno. “Felipe Guaman Poma: Native Writer and Litigant in Early Colonial 
Peru.” In The Human Tradition in Colonial Latin America, ed., Kenneth J. Andrien 
(2002): 140-163 
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5. TAKE-HOME FINAL EXAM (30%) 
i. Description and Purpose 

The take-home final exam will be an essay based upon the entire course and it 
will be handed out at the last lecture of the semester. You should understand a final exam 
as an opportunity to demonstrate what you have learned in both lectures and seminars. A 
successful take-home exam is a reflection of your own personal engagement with the 
material covered throughout the course. 
 
ii. Important Details 
Due Date and Place: December 11, 2009, 3PM, History Department 
Length: 9 pages (double-spaced, 12 font) 
Sources: Lecture reading, material, and images; seminar reading and images 
 
III. COURSE BOOKS 

The following course textbooks are available in the campus bookstore: 
 
*Cheryl E. Martin and Mark Wasserman. Latin America and Its People, Volume I (To 
1830). Second Edition. New York: Pearson Education, 2008 
*The Colonial Latin America HIST2P08 D2 course package (all of the material for the 
course is available in this package with the exception of four sources that can be found 
online) 
 
ADMINISTRATIVE/ACADEMIC MATTERS 
 
I. EMAIL POLICY 
 Emails will be checked weekly between Monday and Friday. Every message sent 
should indicate in the subject line “HIST2P08” or it may be placed into junk mail. You 
may feel free to email the instructor about any questions you have concerning the course. 
 
II. PLAGIARISM 
 Plagiarism – taking credit for someone else’s work, be it an idea, a citation, or an 
essay found on the internet – is a serious offence and will be treated accordingly. If you 
would like more information on academic misconduct you should consult the ‘Academic 
Misconduct’ section under ‘Academic Regulations and University Policies’ in the Brock 
University Undergraduate Calendar. 
 
III. SUBMISSION AND LATE POLICY 
 Under no circumstances will an assignment (including seminar reports) be handed 
in electronically or by fax. Assignments that are handed in late without the instructor’s 
permission will be penalized 10% of the assignment’s worth per day after the due date 
(weekends count as two days). All extensions must be approved by the instructor and 
only valid excuses will result in permission to hand in an assignment late. You can find 
more information on Brock’s policies on exemptions for health reasons at 
http://www.brocku.ca/healthservices/exemption.php. 
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IV. GRADING 
 To earn a passing grade in this course you must hand in all of the given 
assignments. In this course you will be writing a total of three papers: two document 
reports and a take-home final exam. All submitted papers that are less than the required 
length will be returned to you as incomplete and given a zero. Here are some of the 
general characteristics seminar leaders will be looking for when they grade your papers: 
 

1. A title page that states the title of the work, name of the student, student 
number, course code, name of the seminar leader, and the date. 

2. An introduction that clearly states what the paper is about and its general 
argument. 

3. A writing style that uses proper sentences, paragraphs, punctuation, spelling, 
and grammar. 

4. An organized structure that carefully develops the topic under discussion, uses 
sources intelligently, and has a logical progression. 

5. An engagement with the sources assigned, quality of analysis, and a general 
demonstration of effort. 

6. An informative conclusion that concisely sums up the paper. 
7. A proper use of footnotes, a bibliography, and page numbers. 

 
V. SEMINAR AND LECTURE CONDUCT 
 You are expected to treat the instructor, teaching assistant, and your fellow 
students with respect. This means arriving to class on time, keeping noise levels to a 
minimum, turning off cell phones during both lectures and seminars, and using personal 
computers for note-taking only. Personal computers will not be used for surfing the web, 
Facebook, games, checking email, or for watching videos. 
 
VI. COURSE WITHDRAWAL 
 If you wish to withdraw from this course without academic penalty you must do 
so before November 6, 2009. 
 
LECTURE AND SEMINAR SCHEDULE 
 
WEEK I: INTRODUCTION (SEPTEMBER 15) 
LECTURES # 1-2: REVIEW OF COURSE OUTLINE/INTRODUCTION 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 1-33 
NO SEMINARS THIS WEEK 
 

THE ENCOUNTER 
 
WEEK II: IBERIAN SOCIETIES (SEPTEMBER 22) 
LECTURES #3-4: EARLY MODERN SPAIN AND PORTUGAL 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 57-80 
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SEMINAR #1: INITIAL CONTACT ON HISPANIOLA 
Seminar Reading and Images: 
*“Two Woodcuts accompanying a 1509 German Translation of Amerigo Vespucci’s 
Letter to Pietro Soderini (1504).” In Colonial Latin American History: A Documentary 
History, eds. Kenneth Mills and William B. Taylor (1998): 65-70 
*Christopher Columbus. “Letter of Columbus Describing the Results of His First 
Voyage.” In The Journal of Christopher Columbus. Translated by Cecil Jane (1989): 
191-202 [http://www.mith2.umd.edu/eada/html/display.php?docs=columbus_ 
santangel.xml&action=show] 
*Urs Bitterli. “Chapter III: Cultural Collision: The Spaniards on Hispaniola.” In Cultures 
in Conflict: Encounters between European and Non-European Cultures. Translated by 
Ritchie Robertson (1989): 70-86 
 
WEEK III: INDIGENOUS PEOPLES (SEPTEMBER 29) 
LECTURES #5-6: THE MEXICA AND THE INCAS 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 35-57 
SEMINAR #2: EARLY EXPERIMENTS IN ETHNOGRAPHY 
Seminar Reading and Images: 
*Go to the website http://www.latinamericanstudies.org/florentine-codex.htm to view 
some of the accompanying illustrations of the Florentine Codex 
*Bernardino de Sahagún. “Introductions” and “Book VI: Rhetoric and Moral 
Philosophy.” In General History of the Things of New Spain. Translated by Arthur J. O. 
Anderson and Charles E. Dibble (1970): pt. I, 45-51, 65-66; pt. VII, 93-111, 197-207 
*Miguel León-Portilla. “Introduction” and “Chapter III: Original Plan for the 
Evangelization and Rescue of the Indigenous Voice (1540-1558).” In Bernardino de 
Sahagún, First Anthropologist. Translated by Mauricio J. Mixco (1999): 3-11, 22-25, 
104-131 
 
WEEK IV: AFRICAN CULTURES (OCTOBER 6) 
*DOCUMENT REPORT #1 IS DUE AT THE BEGINNING OF LECTURE 
LECTURES #7-8: THE ATLANTIC SLAVE TRADE 
Lecture Reading and Images: 
*Martin/Wasserman. Latin America and Its People (2008): 181-186 
SEMINAR #3: SLAVERY IN COLONIAL BRAZIL 
Seminar Reading and Images: 
*Go to the website http://jcb.lunaimaging.com/luna/servlet and write “Jean Baptiste 
Debret Brazilian Slaves” to view his drawings of Brazilian slavery from the first half of 
the nineteenth century 
*“Blacks Dancing.” In Colonial Latin American History: A Documentary History, eds. 
Kenneth Mills, William B. Taylor, and Sandra Lauderdale Graham (2002): 162-164 
*“Masters and Slaves.” In Latin American Civilization: History & Society, 1492 to the 
Present, ed. Benjamin Keen (1996): 195-201 
*Katia M. de Queirós Mattoso. “Chapter IV: The African Adapts to Brazil and the 
Brazilians.” In To Be a Slave in Brazil, 1550-1888 (1979): 85-105 
*Mary Karasch. “Zumbi of Palmares: Challenging the Portuguese Colonial Order.” In 
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The Human Tradition in Colonial Latin America, ed. Kenneth J. Andrien (2002): 104-
120 
 

CONQUEST 
 
WEEK V: THE INVASION OF AMERICA (OCTOBER 13) 
LECTURES #9-10: THE FALL OF TENOCHTITLAN AND TAWANTINSUYU 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 80-96 
SEMINAR #4 THE VISION OF THE VANQUISHED 
Seminar Reading and Images: 
*Go to the website http://bancroft.berkeley.edu/Exhibits/nativeamericans/25.html to 
view a few images of the Lienzo de Tlaxcala 
*“Chapter I: Omens Foretelling the Arrival of the Spaniards,” “Chapter II: First Reports 
of the Spaniards’ Arrival,” “Chapter III: The Messengers’ Journeys,” and “Chapter IV: 
Motecuhzoma’s Terror and Apathy.” In The Broken Spears: The Aztec Account of the 
Conquest of Mexico, ed. Miguel León-Portilla and trans. Lysander Kemp (1962): 3-36 
*Matthew Restall. “Chapter VI: The Indians Are Coming to an End: The Myth of Native 
Desolation.” In Seven Myths of the Spanish Conquest (2003): 100-130 [e-Book] 
 
WEEK VI: THE MISSIONARY THEATRE (OCTOBER 20) 
LECTURES #11-12: THE “SPIRITUAL ENCOUNTER” 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 96-108 
SEMINAR #5: FRANCISCAN MISSIONARY ACTIVITY 
Seminar Reading and Images: 
*Go to the website http://www.mexicanarchitecture.org and click on the glossary to 
view Charlotte Ekland’s photographs of an “Altar,” “Atrium,” “Atrium Cross,” 
“Baptismal Font,” “Capilla de Indios,” “Cloister,” “Convento,” “Friar’s Cell,” “Porteria,” 
and “Refectory”  
*“Fray Diego Valadés’s Atrio and Its Activities.” In Colonial Latin American History: A 
Documentary History, eds. Kenneth Mills and William B. Taylor (1998): 138-140 
*Toribio de Benavente Motolinía. “Book II.” In Motolinía’s History of the Indians of 
New Spain. Translated by Elizabeth Andros Foster (1950): 123-133, 146-166 
*Inga Clendinnen. “Franciscan Missionaries in Sixteenth-Century Mexico.” In 
Disciplines of Faith: Studies in Religion, Politics and Patriarchy, eds. Jim Obelkevich, 
Lyndal Roper, and Raphael Samuel (1987): 229-245 
 

COLONIAL LIFE 
 
WEEK VII: LABOUR RELATIONS (OCTOBER 27) 
LECTURES #13-14: WORK IN THE CITY AND THE COUNTRYSIDE 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 110-142 
SEMINAR #6: SILVER MINING IN POTOSÍ 
Seminar Reading and Images: 
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*Go to the website http://www.historycambridge.com/default.asp?contentID=890 to 
view Theodor de Bry’s 1596 engraving of the Potosí mines 
*José de Acosta. “Book IV.” In Natural and Moral History of the Indies. Translated by 
Frances López-Morillas (2002): 161-182 
*Ward Stavig. “Continuing the Bleeding of These Pueblos Will Shortly Make Them 
Cadavers: The Potosí Mita, Cultural Identity, and Communal Survival in Colonial Peru.” 
The Americas 56:4 (2000): 529-562 [e-Journal] 
 
WEEK VIII: INDIAN-SPANISH ACCULTURATION (NOVEMBER 3) 
*DOCUMENT REPORT #2 IS DUE AT THE BEGINNING OF LECTURE 
LECTURES #15-16: THE INDIAN AND SPANISH REPUBLICS 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 144-176 
SEMINAR #7: FELIPE GUAMAN POMA DE AYALA 
Seminar Reading and Images: 
*Go to the website http://www.kb.dk/elib/mss/poma to view Felipe Guaman Poma de 
Ayala’s drawings that accompanied his letter to King Philip III of Spain 
*Felipe Guaman Poma de Ayala. “Conquest Society in the Andes.” The First New 
Chronicle and Good Government. Translated by David Frye (2006): 167-229 
*Rolena Adorno. “Felipe Guaman Poma: Native Writer and Litigant in Early Colonial 
Peru.” In The Human Tradition in Colonial Latin America, ed., Kenneth J. Andrien 
(2002): 140-163 
 
WEEK IX: SANCTITY AND COLONIAL SOCIETY (NOVEMBER 10) 
LECTURES #17-18: THE MIRACULOUS AND EVERYDAY LIFE 
SEMINAR #8: SANTA ROSA DE LIMA 
Seminar Reading and Images: 
*Go to the website http://jcb.lunaimaging.com/luna/servlet and write “Santa Rosa de 
Lima” in the advanced search to view two illustrations of Santa Rosa de Lima from 1665 
and 1711 
*“Portraits of Santa Rosa and Sor Juana.” In Colonial Latin American History: A 
Documentary History, eds. Kenneth Mills and William B. Taylor (2002): 211-213 
*“Santa Rosa of Lima According to a Pious Account (1617).” In Colonial Latin 
American History: A Documentary History, eds. Kenneth Mills and William B. Taylor 
(1998): 194-202 
*Kathleen Ann Myers. ““Redeemer of America”: Rosa de Lima (1586-1617), the 
Dynamics of Identity, and Canonization.” In Colonial Saints: Discovering the Holy in the 
Americas, 1500-1800, eds. Allan Greer and Jodi Bilinkoff (2003): 251-275 
 
WEEK X: RACE RELATIONS (NOVEMBER 17) 
LECTURES #19-20: FAMILY, GENDER, AND CLASS 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 177-210 
SEMINAR #9: CASTA PAINTINGS 
Seminar Reading and Images: 
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*Go to the website http://www.wwnorton.com/college/history/chasteen/topics/ 
topic09.htm to view a series of casta paintings from the eighteenth century 
*“Two Castas Paintings from Eighteenth-Century Mexico.” In Colonial Latin American 
History: A Documentary History, eds. Kenneth Mills and William B. Taylor (1998): 322-
327 
*“Class and Caste in the Spanish Colonies.” In Latin American Civilization: History & 
Society, 1492 to the Present, ed. Benjamin Keen (1996): 113-128 
*Ilona Katzew. “Casta Painting, Identity and Social Stratification in Colonial Mexico.” In 
New World Orders: Casta Painting and Colonial Latin America, ed. Ilona Katzew 
(1996): 1-35 [http://www.gc.maricopa.edu/laberinto/fall1997/casta1997.htm] 
 

REFORM 
 
WEEK XI: THE SECOND CONQUEST OF AMERICA (NOVEMBER 24) 
LECTURES #21-22: THE BOURBON REFORMS 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 212-238 
SEMINAR #10: CREOLE PATRIOTISM 
Seminar Reading and Images: 
*Go to the website http://jcb.lunaimaging.com/luna/servlet and write “Clavigero” in 
the advanced search to view the illustrations of the 1780 Italian and 1787 English editions 
of The History of Mexico 
*Francisco Javier Clavigero. “Dissertation V.” In The History of Mexico (1979): vol. II, 
327-362 
*Anthony Pagden. “Chapter IV: From Noble Savages to Savage Nobles: The Criollo 
Uses of the Amerindian Past.” In Spanish Imperialism and the Political Imagination: 
Studies in European and Spanish-American Social and Political Theory, 1513-1830 
(1990): 91-116 
 
WEEK XII: CONCLUSION (DECEMBER 1) 
LECTURES #23-24: CONCLUSION/REVIEW OF TAKE-HOME FINAL EXAM 
Lecture Reading: 
*Martin/Wasserman. Latin America and Its People (2008): 237-272 
SEMINAR #11: COLONIAL LEGACIES 
Seminar Reading and Images: 
*Go to the website http://www.delange.org/ThreeCultures/ThreeCultures.htm to 
view George and Audrey DeLange’s photographs of the Plaza of Three Cultures in 
Tlatelolco (Mexico City) 
*Go to the website http://www.sancta.org to view photographs and read devotional 
literature on the Virgin of Guadalupe under the headings “Our Lady of Guadalupe,” 
“Relation of the Apparitions,” “Why the Name Guadalupe,” “Saint Juan Diego,” “The 
Basilica,” and “Guadalupe Picture Gallery” 
*Julio Cortázar. “The Night Face Up.” In The Oxford Book of Latin American Short 
Stories, ed. Roberto González Echevarría (1999): 337-344 
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*Steve J. Stern. “The Tricks of Time: Colonial Legacies and Historical Sensibilities in 
Latin America.” In Colonial Legacies: The Problem of Persistence in Latin American 
History, ed. Jeremy Adelman (1999): 135-150 
 
GUIDE TO WRITING AN ESSAY 
 
STEP 1: READING 
  To prepare for any essay, the first thing you must do is read through your sources 
carefully. You may want to read through them more than once, because with each new 
reading you most likely will observe something you overlooked the first time. 
 
STEP 2: TAKING NOTES 
 As you read through your sources, jot down notes that will help you to organize 
your essay when you are ready to write. It is important to understand the difference 
between various types of note taking. The first type of note taking you should practice is 
copying down word-for-word quotations that you find important. These quotations may 
or may not be used in the paper itself, but this is a decision you will need to make when 
you are drafting your outline or even when you are in the process of writing. Remember 
to always dutifully record the page number(s) of your quotations. You should also place 
quotation marks around the citations you make so that you do not think later that these 
words are your own. If you own or have made photocopies of your sources you may want 
to highlight sections that you find important and then list the page numbers of these 
quotations on a separate sheet of paper. The second type of note taking is summarizing 
certain sections of your sources in your own words so that you remember their content, 
order, and general logic. Sometimes it is helpful to write down in point form the various 
themes of your sources. But remember that even when you are using your own words to 
summarize, you should still reference the corresponding page number(s) of your 
summaries. And the last type of note taking is jotting down questions, doubts, and other 
comments about your sources as you read through them. If you have photocopies or 
original documents you may want to write these comments in the margins throughout. 
These observations and criticisms will come in very handy once you start writing your 
essay; in fact, these notes are the most important because they reflect your own thoughts 
and engagement with your sources. 
 
STEP 3: MAKING AN OUTLINE 
 All papers need to be organized properly in order to communicate ideas clearly. 
Before you sit down to write your essay you should construct a general outline (in point 
form) of what your essay will look like. You should begin by stating your general 
argument and what you hope to achieve in your paper. After this you need to list the ways 
in which you are going to substantiate the claims of your introduction. Here is where your 
careful note taking comes in. Organize your quotations, summaries, and comments 
according to the points you want to make in your essay. When you have outlined the 
body of your essay, you can sketch a short summary to conclude your paper. 
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STEP 4: WRITING 
Writing is a creative process that should reflect your own ideas. You should never 

write an essay with only your sources in hand. It will be necessary to have  your sources 
ready for proper citation and general reference, but you should first and foremost have 
your notes and outline before you. Remember that your introduction needs to clearly state 
what your paper is about and your general argument. When you write the body of your 
essay, you need to use proper sentences, paragraphs, punctuation, spelling, and grammar. 
Avoid informal language that you would use on the street or in an email. It is okay to use 
statements like “I think” or “in my opinion” because the essay should reflect your own 
ideas. Do not be excessively personal, however, by starting every other sentence with “I”. 
Simple language is the best, so there is no need to show off your vocabulary. You should 
make sure that your paper is properly organized and that it carefully develops the topic 
under discussion. In other words, make sure it has a logical progression with paragraphs 
that are related to each other. You also need to use your sources intelligently, which 
means quoting only when necessary. Avoid quoting excessively at all costs. At times the 
person who uses numerous quotations demonstrates that he/she did not engage properly 
with his/her sources; it shows that he/she is simply seeking to fill up space. After you 
have finished developing your argument, you need to provide an informative conclusion 
that concisely sums up your essay. 
 
STEP 5: BIBLIOGRAPHIC INFORMATION 
 All citations for historical essays need to follow the Chicago-Turabian style which 
is available on-line on Brock’s library website (See: Research Tools>Quick 
Reference>Citation Style Guides>Chicago-Turabian Style Guide). If you would prefer a 
hard copy you can consult the following resources in the library: The Chicago Manual of 
Style, 15th ed. (Chicago: University of Chicago Press, 2003) [Z253 .U69 2003 Ref] or 
Kate L. Turabian, A Manual for Writers of Term Papers, Theses, and Dissertations, 6th 
ed. (Chicago: University of Chicago Press, 1996) [LB2369 T8 1996]. Footnotes are the 
preferable method for citations and bibliographies need to properly appear at the end of 
all of your essays, including the take-home final exam. If you wish to improve your 
writing abilities you can purchase the following guide: Mary Lynn Rampolla, A Pocket 
Guide to Writing History, 5th ed. (Boston: Bedford/St Martin’s, 2007). 
 
STEP 6: PROOF-READING 
 After you have written your essay and provided proper bibliographic information 
you should proofread your essay for spelling and grammatical errors. You may also want 
to have someone else proofread your paper because different eyes always catch things 
you pass over. 
 
STEP 7: FORMAT AND PRINTING 
 Your essay should have a title page that states the title of your work, name, 
student number, course code, name of your seminar leader, and the date. It should be 
typed on standard size (11 x 8½) white paper (12-font). All pages should be numbered at 
the bottom or at the top of each page. You can print off your paper after you have 
proofread it and made the necessary corrections. 
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STEP 8: SUBMISSION 
 You should always read over the course syllabus to make sure that you know the 
exact due date, time, and place of your essay. It is also extremely important that you keep 
a copy of your essay in case the instructor gets robbed or his house burns down. You will 
be responsible for providing a new copy. 
 
STEP 9: TIME FOR A BREAK 
 After you have handed in your essay make sure to take a little break before you 
start working on the next one. Go out for a drink with your friends, watch a good movie, 
get together with family, or just simply relax. 
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